
usg: xzke Hkkjrh ¼ekfur fo'ofo|ky;½ 

dksVok&tequhiqj] nqckoy] iz;kxjkt] mÙkj izns'k] Hkkjr 

 

xSj'kS{kf.kd ¼iz'kklfud½ dkfeZdksa dk 

okf"kZd fu"iknu ewY;kadu vk[;k o"kZ ----------------------------------------------------- 

¼xzqi d] ^c* ,oa ^l* deZpkjh½ 

1 deZpkjh  dk uke  

2 fo'ofo|ky; esa izFke fu;qfDr dh frfFk  

3 orZeku inuke  

4 fu;qfDr@lsok dh izÑfr  

5 'kSf{kd ;ksX;rk  

6 
vk[;kxr o"kZ esa miHkksx vodk'k    ¼vkdfLed 

vodk'k dks NksM+dj½ dk fooj.k 

 

7 

orZeku in ls lEcfU/kr visf{kr@fufnZ"V nkf;Ro ;Fkk 

dk;kZy;@dk;kZy; ¼rduhdh½ @ iqLrdky;@ 

iz;ksx'kkyk vfHkys[kksa dk j[kj[kko] lsok@ foRr lEcU/kh 

vfHkys[kksa dks v|ru j[kuk@ lEizs"k.k vk[;k dk 

fuLrkj.k@ izLrqr@ yfEcr izdj.kksa dk fuLrkj.k] 

iz;ksfxd d{kkvksa ds lapkyu esa  lg;ksx] 

dk;kZy;@iqLrdky;@iz;ksx'kkyk gsrq vkcafVr vuqnku 

ds lkis{k Ø;@O;;] dk;kZy;h@ iz;ksx'kkyk vfHkys[kksa 

dks v|ru djuk ,oa HkkSfrd lR;kiu] iz;ksx'kkyk 

midj.kksa dk vuqj{k.k] Ø; dh xbZ iqLrdksa dk 

,Dls'ku@ forj.k] foHkkxk/;{k@ iqLrdky;k/;{k }kjk 

iznRr vU; dk;ksaZ dk fu"Bk ls fuoZgu vkfnA 

 

8 

;fn dEI;wVj ij dk;Z djus esa n{k gS rks vki fdl 

izdkj bldk iz;ksx vkidks fufnZ"V@vkcafVr dk;ksaZ dks 

djus esa djrs gSaA 

 

9 
foHkkxk/;{k@ dk;kZy; izeq[k }kjk iznRr vU; dk;kZsa dk 

fuoZgu 

 

10 
ijh{kk@iz'kklu@izos'k rFkk vU; lg 'kS{kf.kd 

fØ;kdykiksa ds lapkyo esa fufnZ"V dk;kZsa dk fu"iknu 

 

11 
fo'ofo|ky; Lrj ij xfBr iz'kklfud lfefr;ksa esa 

lgHkkfxrk ,oa lg;ksx 

 

12 
fo'ofo|ky; ds lesfdr fodkl esa vkids }kjk fd;k 

x;k dksbZ fof'k"V ;ksxnku 

 

 

 

 

¼Ñ0i`0m0½ 

deZpkjh ds gLrk{kj 

frfFk% 

mailto:fuLrkj.k@%20izLrqr@%20yfEcr


izfrosnd vf/kdkjh (Reporting Officer) dk vk[;k 

¼foHkkxk/;{k@vuqHkkx vf/kdkjh ,oa led{k½ 

¼deZpkfj;ksa ls visf{kr@fufnZ"V dk;kZsa ds fuoZgu esa n{krk] dÙkZO; fuoZgu ds izfr tkx:drk] 

Je'khyrk] iznRRk dk;kZsa esa igy rFkk leiZ.k dk Hkko] lg;ksfx;ksa ls lEcU/k] vkfn fcUnqvksa dk 

lekos'k gks] ,d vuqPNsn esa /kkjkokfgd :i esa lqlEc) okD;ksa esa vafdr djrs gq, Numerical 
Grading (1 to 10) iznku dh tk,A 

 

 

 

 

 

 

 

 

Numerical Grading : Assessment of Work Output = 40% 

Assessment of Personal Attributes = 30 % 

Functional Competency = 30% 

(Reference: DoPT  O.M. 21011/2005-Estt(A)(pt-II) dated: 14th May 2009 and even No. letter dated: 23rd July 2009) 

leh{kk vf/kdkjh ¼Review Officer½ dk vk[;k 

 

 

 

 

 

 

 

 

LohdrkZ vf/kdkjh ¼Revising Officer½ dk vk[;k 

 



usg: xzke Hkkjrh ¼ekfur fo'ofo|ky;½ 

dksVok&tequhiqj] nqckoy] iz;kxjkt] mÙkj izns'k] Hkkjr  

okf"kZd fu"iknu ewY;kadu vk[;k o"kZ ----------------------------------------------------- 

¼ySc vVsUMsUV@dk;kZy; ifjpj@iqLrdky; ifjpj@pkSdhnkj½ 

1 deZpkjh  dk uke  

2 fo'ofo|ky; esa izFke fu;qfDr dh frfFk  

3 orZeku inuke  

4 fu;qfDr@lsok dh izÑfr  

5 'kSf{kd ;ksX;rk  

6 
vk[;kxr o"kZ esa miHkksx vodk'k ¼vkdfLed vodk'k dks 

NksM+dj½ dk fooj.k 

 

7 

orZeku in ls lEcfU/kr fufnZ"V nkf;Ro ;Fkk dk;kZy;@ 

iqLrdky;@ vfHkys[kksa dk j[kj[kko] dk;kZy;@ 

iqLrdky; iz;ksx'kkyk dh lkQ&lQkbZ] i=koyh ykuk ,oa 

ys tkuk] d{kk@iz;ksx'kkyk@dk;kZy; dks [kksyuk ,oa cUn 

djuk] d{kk@iz;ksx'kkyk ds midj.k@fQDlj dh lQkbZ] 

lqj{kk M~;wVh] foHkkxk/;{k }kjk iznRr vU; dk;ksZsa dk fu"Bk 

ls fuoZgu vkfnA 

 

8 
dk;kZy;k/;{k@ foHkkxk/;{k izeq[k }kjk iznRr vU; dk;kZsa 

dk fuoZgu 

 

9 iz'kklfud@f'k{k.ksÙkj@ijh{kk lEcU/kh dk;kZsa dk fu"iknu  

10 
fo'ofo|ky; ds lesfdr fodkl esa vkids }kjk fd;k x;k 

dksbZ fof'k"V ;ksxnku 

 

 

 

 

 

 

 

 

 

 

 

 ¼Ñ0i`0m0½ 

deZpkjh ds gLrk{kj 

frfFk% 

mailto:midj.k@fQDlj


izfrosnd vf/kdkjh (Reporting Officer) dk vk[;k 

¼foHkkxk/;{k@vuqHkkx vf/kdkjh ,oa led{k½ 

¼deZpkfj;ksa ls visf{kr@fufnZ"V dk;kZsa ds fuoZgu esa n{krk] dÙkZO; fuoZgu ds izfr tkx:drk] 

Je'khyrk] iznRRk dk;kZsa esa igy rFkk leiZ.k dk Hkko] lg;ksfx;ksa ls lEcU/k] vkfn fcUnqvksa dk 

lekos'k gks] ,d vuqPNsn esa /kkjkokfgd :i esa lqlEc) okD;ksa esa vafdr djrs gq, Numerical 
Grading (1 to 10) iznku dh tk,A 

 

 

 

 

 

 

 

 

Numerical Grading : Assessment of Work Output = 40% 

Assessment of Personal Attributes = 30 % 

Functional Competency = 30% 

(Reference: DoPT  O.M. 21011/2005-Estt(A)(pt-II) dated: 14th May 2009 and even No. letter dated: 23rd July 2009) 

LohdrkZ vf/kdkjh ¼Revising Officer½ dk vk[;k 

 

 

 

 

 

 

 

 

 

 

 

 

 



NEHRU GRAM BHARATI (DEEMED TO BE UNIVERSITY) 
Kotwa-Jamunipur, Dubawal, Prayagraj, Uttar Pradesh-India 

Annual Performance Assessment Report for the Year ___________ 

Non Teaching (Group-A/Group-B/Group-C Employees) 

1 Name of the Employees  

2 
Date of First appointment at the Deemed to be 
University 

 

3 Present Designation  

4 Probation/Confirmed  

5 Educational Qualification  

6 
Statement of Consumption Leave in the Last Year 
(Excluding Casual Leave) 

 

7 

Expected about the current post/specified liability 
as office/Library/Maintenance of laboratory  
records/Data maintenance/ Keeping Finance 
related records up to date/Disposal of 
Communication number/ presented/ disposal of 
pending cases. Collaboration in conducting the 
experimental classes, Office/ Library/ Relative to 
the Laboratory allocation grant purchase/ 
Expenses, Official/ updating Laboratory records 
and physical verification, maintenance of laboratory 
equipments, exposure of purchased 
books/distribute, Head Department/ Loyalty by 
other members of the work done by the Librarian 
etc. 

 

8 
If you are skilled at working on Computer, then how 
you use it in doing the task assigned to you ? 

 

9 
Head of Department/Discharge  of other works 
provided by the Head of the Office. 

 

10 
Examination/Administration/Execution of tasks 
specified in the operation of admissions and other 
academic activities. 

 

11 
Participation in administrative committees 
constituted at the Deemed to be University 
Level/Help 

 

12 
Any specific contribution you made to the 
integrated development of the University 

 

 

 

 

(P.T.O.) 

Signature of Employee 

Date: 



Report of the Reporting Officer: 

(Head of the Department/Section Officer or equivalent) 

(Expected by Staff, Efficiency in discharge of specified work, Awareness of duty 

discharge, laboriousness, initiative in action and dedication, Relation with affiliates etc 

include the points, Numerical Grading (1 to 10) provided in a paragraph, which is 

possible in serious form, in the sentences). 

 

 

 

 

 

 

 

 

 

Numerical Grading : Assessment of Work Output = 40% 

Assessment of Personal Attributes = 30 % 

Functional Competency = 30% 

(Reference: DoPT  O.M. 21011/2005-Estt(A)(pt-II) dated: 14th May 2009 and even No. letter dated: 23rd July 2009) 

Reviewing Officer's Reports 
 

 

 

 

 

 

 

 

Report of the Revising Officer 

 



NEHRU GRAM BHARATI (DEEMED TO BE UNIVERSITY) 
Kotwa-Jamunipur, Dubawal, Prayagraj, Uttar Pradesh-India 

Annual Performance Assessment Report for the Year ___________ 

Non Teaching (Lab Attendants/Office Peon/Library Peon/Chowkidar) 

1 Name of the Employees  

2 
Date of First appointment at the Deemed to be 
University 

 

3 Present Designation  

4 Probation/Confirmed  

5 Educational Qualification  

6 
Statement of Consumption Leave in the Last Year 
(Excluding Casual Leave) 

 

7 

Expected about the current post/specified liability 
as keeping Office/Library/ laboratory records, 
Cleaning of Office/Library/Laboratory Helping in 
file movement, Opening & Closing of locks of the 
office/Library/laboratory  rooms, Cleaning of 
Equipments/Fixtures of offices/Laboratories, 
Security Duties,  Devoted discharge of duties to any 
other work assigned by the Sectional Head/HOD  

 

8 
Discharge of duties to other works provided by the 
Sectional Head/Head of the Department. 

 

9 
Execution of work/helping assigned for the 
Administrative/Academic/Examination 

 

10 
Any specific contribution you made to the 
integrated development of the University 

 

 

 

 

 

 

 

 

 

(P.T.O.) 

Signature of Employee 

Date: 



 

Report of the Reporting Officer: 

(Head of the Department/Section Officer or equivalent) 

(Expected by Staff, Efficiency in discharge of specified work, Awareness of duty 

discharge, laboriousness, initiative in action and dedication, Relation with affiliates etc 

include the points, Numerical Grading (1 to 10) provided in a paragraph, which is 

possible in serious form, in the sentences). 

 

 

 

 

 

 

 

 

 

 

 

 

Numerical Grading : Assessment of Work Output = 40% 

Assessment of Personal Attributes = 30 % 

Functional Competency = 30% 

(Reference: DoPT  O.M. 21011/2005-Estt(A)(pt-II) dated: 14th May 2009 and even No. letter dated: 23rd July 2009) 

Report of the Revising Officer 

 

 


